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Student Discipline Code 
 

The Code of Conduct 

 

1. The College is committed to providing a learning and teaching environment in which all 

students can achieve their full potential and in which they can study safely and without being 

adversely affected by the conduct of other students. 

 

2. Each student therefore has a duty to his/her fellow students to maintain appropriate 

standards of behaviour. 

 

3. In addition to the duty to fellow students, every student has a duty to the College not to 

damage, in any way, its property or reputation, or to impede or harm the effective operation 

of the College or its staff. 

Any breach of these duties will constitute a disciplinary offence. 

 

4. A failure to maintain an appropriate standard of behaviour will be treated as a disciplinary 

offence. 

 

5. Disciplinary offences include: 

(a) criminal offences; 

(b) matters which endanger the health or safety of others; 

(c) matters which may bring the College into disrepute; 

(d) matters which interfere with the effective operation of the College; 

(e) insulting and disrespectful treatment of staff or students; 

(f) behaviour disruptive of other students’ study; 

 

Examples include but are not limited to: 

(a) racial or sexual harassment; 

(b) disregard of safety regulations; 

(c) deliberate damage to College property; 

(d) serious incapacity through alcohol or illegal drugs; 

(e) disruption of examinations and assessments or disregard of 

examination or assessment rules; 

(f) behaviour incompatible with relevant codes of professional conduct; 

(g) failure to comply with Library and Information Services Regulations; 

(h) disruption of College hearings. 

 

 

The Procedure to be followed 

 Disciplinary offences will be subject to the procedures set out in this Code save that: 

 

(a) Any allegation of academic misconduct in examinations and 

assessment must be made and investigated in accordance with the 

College’s Academic Misconduct Regulations. 

 

(b) Where a student wishes to complain of a disciplinary offence committed by another 

student he/she should do so in accordance with the Student Complaints Code. 
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(c) Where the College believes that a criminal offence may have been committed it may at 

any time refer the matter to the police instead of, or in addition to, the initiation of 

disciplinary proceedings. 

 

 

Disciplinary procedure 

Initial allegation 

1. An allegation that a student has committed a disciplinary offence should normally be 

made to the relevant Director of Programmes who will undertake a preliminary 

investigation, as soon as possible and normally within 5 working days, to determine 

whether there is a case to answer. If they decide that there is a case to answer they 

will require the student to attend a hearing, normally within a further 5 working days. 

The Director of Programmes will outline the allegation in writing to the student at 

least three working days before the hearing. 

 

2.  At the hearing the Director of Programmes will put the allegation to the student in the 

presence of their personal tutor and/or another tutor unconnected with the allegation. 

The student may be accompanied at the meeting by a friend or representative. The 

hearing will be videotaped and the recording may be made available in any later 

proceedings.  

 

3.  The Director of Programmes will, normally within 48 hours of the hearing with the 

student, notify the student in writing of his/her decision. The Director of Programmes 

may decide: 

 

(a)that the matter should not be the subject of further action; 

 

(b) that the student should be given a Written Warning or, where they have previously 

received a Written Warning or the seriousness of the offence justifies only one warning, a 

Final Written Warning that any further disciplinary offence will result in expulsion; 

 

(c) that the student should be excluded from all or specified parts of the College’s 

premises or activities; 

 

(d) that the matter justifies immediate expulsion from the College; 

 

(e) that the matter should be reported to the student’s relevant professional body. 

 

4.  A Written Warning will form part of the student’s College record. Appeal against 

decision 

 

5.  Where the student admitted the offence and the Director of Programmes decides that 

3 or 4 above, or some other penalty of similar severity, should be imposed, the student 

may appeal against that decision to a College Coordinator. The appeal must be made 

in writing within 10 working days of the date of the notification of the Director of 

Programmes decision. 
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6.  Where the student did not admit the offence but the Director of Programmes decides 

that the offence is proved, the student may appeal to a college coordinator against the 

finding of guilt and/or against 

the penalty imposed. The appeal must be made in writing within 10 working days of the date 

of the notification of the Director of Programmes decision. 

 

7.  The Coordinator will convene a Disciplinary Hearing Panel meeting, normally within 

10 working days. 

 

 

Appeal to Disciplinary Hearing Panel 

Composition of panel: 

(a) College Director. 

(b) College Coordinator 

(c) at least one other member who a member of the Education and Training Staff 

 

 The members of the Disciplinary Hearing Panel must not previously have been involved in 

alleging or investigating the offence in question. The proceedings will be recorded. 

 

Purpose of the hearing 

1. Where the student is appealing against a finding by the Director of Programmes that the 

offence is proved, the purpose of the hearing is to determine whether the student is guilty of a 

disciplinary offence and, if so, to decide the appropriate penalty. The Disciplinary Hearing 

Panel may, at its discretion, increase or vary the penalty imposed by the Director of 

Programmes. 

 

2. Where the student is appealing against the penalty imposed by the Director of 

Programmes, the purpose of the hearing is to decide whether the penalty imposed by the 

Director of Programmes is appropriate. The Disciplinary Hearing Panel may, at its discretion, 

increase or vary the penalty imposed by the Director of Programmes. 

 

 

 

 

Procedure 

1.  Both the College and the student may call witnesses. Copies of any documents, 

which have not previously been provided to the other side, and the names of witnesses 

on which either the College or the student intends to rely, should be provided to the 

other side at least 24 hours prior to the hearing. 

2. The Chair will commence the hearing by outlining the procedure which the 

Disciplinary Hearing Panel proposes to follow and by ensuring that the student 

understands the procedure. 

3. The case against the student will normally be presented by the Director of 

Programmes. The rules of natural justice will apply and, in particular, the student will 

be entitled to cross-examine anyone giving evidence against him/her. 
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4. The student may be accompanied by a friend or representative who may speak on 

his/her behalf. Members of the panel will be entitled to question the Director of 

Programmes, the student and any witnesses.  

 

 

Panel decision 

 

5. The Disciplinary Hearing Panel may reserve its decision. In that event, the Chair will, 

normally within 3 working days, notify the student in writing of the Panel’s decision 

and the reasons for it. 

6. Where the Disciplinary Hearing Panel does not reserve its decision and an oral 

decision is given, the decision will be confirmed in writing, normally within 3 

working days. 

 

Suspension 

1. A student may be suspended by the Dean or any Director of Programmes: 

(a) pending the outcome of proceedings under this Code; and/or 

(b) where a criminal charge has been brought against the student or they are the 

subject of a   police investigation. 

 

2. Suspension may be total or partial. 

 

3. Total suspension bars the student from the course and from College premises and 

activities. It may be qualified by allowing the student to attend for specific purposes such as 

assessment. 

 

4. Partial suspension bars the student from specified classes or activities or from parts of the 

premises. 

 

5. A suspension order may place a ban or restriction on contact with a named person or 

persons. 

 

6. Suspension will only be ordered where it is necessary in order to protect a member of the 

College or to prevent serious disruption to the effective running of the College. Normally a 

suspension order will not be made without the student concerned having an opportunity to 

make representations. Where in cases of extreme emergency they have not had that 

opportunity, they will be entitled to make representations within the next 5 working days of 

making the suspension order. 

 

7. Where a student is suspended, they will be given written reasons for the suspension. 

 

 

Effect of expulsion 

 Where a student is expelled from the College they will not be entitled to: 

(a) any refund of fees already paid; or 

(b) be admitted to any other College course, and will remain liable to 

pay any fees which are still outstanding. 
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1. These rules and procedures support the General Academic Regulations (GARs), Parts C 

(Programmes of Study), H (Examination and Assessment) and I (Boards of Examiners). 

2. These regulations apply to students of the College registered on programmes commencing 

in or after September 2013. 

 

 

Reviewed: 01 November 2016  

Next Review Date: 01 November 2017 

 


